
 
 
 

 
Dear Parent/Carer 

We are really looking forward to welcoming our year 10 students back into the 

academy from the 15th of June and have been busy preparing the whole site to ensure 

a safe return.  

As you can imagine, things will operate a little differently to our usual academy 

procedures to ensure that we keep our staff and students as safe as possible; and this 

remains our top priority. We have outlined in this document how we are implementing 

measures to ensure safety for students and staff, and hope that you find this 

information useful and reassuring. 

If you do have any concerns or questions, please contact us in the usual way via email 

to shenley.enquiry@e-act.org.uk 

Once again may I take this opportunity to thank you for your continued support. 
 
Yours sincerely, 

 
Dr Jayne Bartlett 
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Attendance for Year 10 students 

Students are expected to attend the academy on their allocated day and at their allocated 
arrival time unless they are shielding or living with someone who is shielding and we ask that 
you review the government guidance which is updated regularly.  
 
At all other times students will be expected to register online and complete online learning 
via the virtual school. When students are physically attending school, then they must arrive 
at the academy on time. Students must not arrive late to school. This is to ensure that we 
maintain the bubble system. 
 

Support for students returning to academy 

We are very aware that coming back to school following lockdown, will be a very different 
experience for the children. With this in mind, there will be a strong focus on your child’s well-
being as they return.  
 
There will be a session every day where pupils will be following the Relationships and 
Recovery Curriculum designed by E-ACT, specifically to support children following this 
prolonged time away from school during the COVID-19 pandemic. All our teaching staff are 
Mental Health First Aid trained and amongst our team we have a vast set of skills and 
knowledge to provide excellent emotional support to your child. 
 
 

 



Student groups during the day 

All students have been assigned a specific group and day which will allow us to ensure that 

there is no more than 25% of the year group on site at any one time, and that we can operate 

a “bubble” system. Students will be split into 4 groups: A, B, C, D.  Within this, students will 

be allocated to groups of no more than 12 students who will have their own allocated bubble 

location.  

 

Outline of the day and venues 

Students will be allocated an arrival time to the academy of 8.30 or 9.00am to support social 

distancing. 

Students will be allocated to one of 4 groups on their specific day and this will remain their 

group for the duration of the summer term. This allows us to ensure that those who are in 

contact with a bubble are kept to a minimum and supports the track and trace model.  

For example, those students allocated to group B will be assigned to one of 4 groups B1, B2, 

B3 or B4 and will remain in the venue for the duration of the day and summer term on days 

they are in the academy. Each group will have a maximum of 12 students. 

Students will have very targeted sessions to support preparations for their GCSEs and to 

ensure students are supported with any lost learning.  

 

Monday  Tuesday  Wednesday  Thursday  Friday  

Cohort A   
Target Students  

Cohort B  Cohort C  Cohort D  
Cohort A  

Target Students  

50 Students 
Maximum  

50 Students 
Maximum  

50 Students 
Maximum  

50 Students 
Maximum  

50 Students 
Maximum  

A1  A2  A3  A4  B1  B2  B3  B4  C1  C2  C3  C4  D1  D2  D3  D4  A1  A2  A3  A4  

½ Hour Mental 
Health  

2.5 Hours Maths  
2.5 Hours English  

½ Hour Mental 
Health  

2.5 Hours Maths  
2.5 Hours English  

½ Hour Mental 
Health  

2.5 Hours Maths  
2.5 Hours English  

½ Hour Mental 
Health  

2.5 Hours Maths  
2.5 Hours English  

½ Hour Mental 
Health  

2.5 Hours Maths  
2.5 Hours English  

 

 

 

 

 

 

 



The 4 venues that we will be using are large and well-ventilated areas: 

1. Inclusion Zone 

2. Sports Hall 

3. Dance Studio 

4. Theatre 

Inclusion Zone 

 

Sports Hall 

 

 



Dance Studio 

 

 

Theatre 

 

 

Layout in rooms 

Student desks will be socially distanced and spaced at least 2m apart. It is essential that social 

distancing is maintained at all times, and students will be expected to remain 2m apart from 

one another and staff.  All students will be provided with an individually named equipment 

pack (ie stationery items) in a plastic ‘zip case’ and which will be wiped at the end of the day 

and stored safely for when they return. There will be no sharing of equipment or resources, 

and students must not bring their own equipment to the academy. 

 

 

 



Uniform 

Students will be asked to come to the academy in their own clothes. Uniform is not to be 

worn. All students must arrive at the academy in freshly washed clothes each day and we 

ask that you wash clothes when students return home. This is to ensure we maintain strict 

levels of hygiene. 

Arrival in the morning and exiting the academy at the end of the day 

Any parents bringing or collecting a student to the academy must not enter the site, and 

must drop the student at the Shenley Lane entrance (and collect from here also); ensuring 

social distancing at all times. 

When students are physically attending school, then they must arrive at the academy on 

time. Students must not arrive late to school. This is to ensure that we maintain the 

bubble system. 

When students and staff enter and exit the academy site, they must maintain 2 metres social 

distancing which is clearly indicated on signage and floor markings.  Social distancing must 

be maintained at all times, on site and in the local community.  

Any homemade non-disposable face coverings that students are wearing when they arrive at 
their setting must be removed by them and placed into a plastic bag that they have brought 
with them, in order to take it home. This must be removed before entering the building. The 
student must then clean their hands with sanitiser which is available at all designated entry 
points to the building.  
 
Any student wearing a disposable face mask must bring in a disposable bag to place this in, 
knot the bag and dispose of it in the exterior bins outside of the building before entering the 
building. The student must then sanitise their hands, on entry to the building.  
 
We take this opportunity to remind you that the current government guidance is that anyone 

using public transport must wear a face covering.   

Should students be using a disposable face covering, then can we also remind you that they 

will need a fresh face covering for the return journey. 

On entering and exiting the venue and during the day, students and staff will be expected to 

use hand sanitiser. 

Break and lunchtimes 

At break and lunchtimes students will remain in their bubble and all zones will have their 

own outdoor space allocated. Students will be expected to ensure strict social distancing of 2 

metres at all times, and this includes in outdoor spaces. 

In the event of wet weather students will remain in the venue at break and lunch, but the 

venues are large enough to allow students the space to have a walk and stretch, while 

maintaining social distancing. 

Those students who are on free school meals will be provided with a ‘grab bag’ which will be 

delivered to the venue. Students who are not on free school meals will be expected to bring 

a packed lunch and a drink in with them. All students should bring a water bottle in with them 

to ensure they are hydrated during the day. Please note the water fountains are not in use. 

 
 



Movement around the academy 

Many areas of the academy site which are usually open and used by students and staff will 

be cordoned off and not in use, meaning that movement around the site will be restricted so 

that we can ensure we control this and can adhere to strict cleaning regimes. Where one-way 

systems are in operation, there is clear signage and students must adhere to this at all times.  

 

 

 

 

 



Cleaning of the site 

We are following government guidelines on cleaning, hygiene and waste disposal on our site, 

and strict cleaning regimes are in place both during and at the end of each day.  This includes 

frequent thorough cleaning and disinfecting of all objects and surfaces that are in areas being 

used. 

 

Hand washing and toilet facilities 

All students will be expected to wash their hands throughout the day, and on entry to the 

venue and at the exit students will be asked to use hand sanitiser and will also have access to 

this during the day. Strict hand hygiene routines will be expected. Each bubble will have its 

own toilet facilities, and these will be regularly cleaned throughout the day.  

All students will have the rules on hand cleaning, not touching their faces, ‘catch it, bin it, kill 

it’ reinforced throughout the day to ensure these guidelines are followed, and posters 

showing these are displayed in all areas. 

All rooms in use will have a lidded pedal bin. 

Of course, all personnel on the academy site including staff will be expected to adhere to 

these hygiene guidelines. 

 

 

 

 

 



Students feeling unwell or displaying symptoms of Covid 19 

If any students become unwell with a new, continuous cough or a high temperature  or other 

coronavirus (COVID-19) symptoms while at school they will be sent home, and parents will be 

contacted immediately to collect them and advised to follow the guidance for households 

with possible coronavirus infection:  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 

 

Parents coming onto site 

Parents will not be allowed on the site unless in the case of an emergency when you will be 

contacted by a member of the academy Senior Leadership Team.  

Any student who falls ill during the academic day will be isolated, and their parent will be 

asked to come and collect them. Parents will need to buzz at the gate entrance in Shenley 

Lane and wait there, and a member of staff will accompany the student to the gate. While 

this may be very different to your usual experiences, it is essential that all parents adhere to 

this in order to keep everyone safe.  

 

Behaviour and Safeguarding Policy Addendums 

Finally, may I draw your attention to an addendum sent to you by email with this document 

to our safeguarding policy and behaviour policy which I ask that you all read. All students 

coming on to site must ensure that they follow the instructions given by members of staff 

at all times.  
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